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nono>KE§H/VIE/
06 yTBepxaeHuU popM JOKYMEHTOB 06 oﬁga OBaHUM 06y4aloWMXCS NO NporpaMmam

—

AOMNONTHUTENIbHOIO NpodectoHanbLHOro o6pa3oBaHUNA
1. O6Guwue nonoxeHus

1.1 Hacrosiee Monoxenue (fanee — MonoxeHue) paspaboTaHo B COOTBETCTBUM C:
3akoHoM P® ot 29.10.2012 1. Ne 273-93 «O6 o6pasosaHny B Poccuiickort Qepepauuny;
Mpukasom MunucTepcTa o6paszosanms 1 Haykv PO ot 01.07.2013 r. Ne 499 «O6 YTBEPXKOEHUN
nopsifika  opraHMsaLynm W1 OCYLLECTBrEHWA  0Opa3oBaTenbHOM  AEATENIbHOCTU Mo
AONOMHNTENbHbLIM NPOPECCMOHANbHbLIM NPOrPaMMaMy;
v lMucemom MunuctepcTsa 0BpasosaHms 1 Hayku Poccuiickoii depepaunm ot 12.03.2015 r.
Ne AK-610/06 «O HanpaBneHnm MeToan4ecKMx pekomMeHaaLmnin no paspaboTke, 3arnofHEHNIO,
YHETY 1 XpaHEHNIO [JOKYMEHTOB O KBaNMMuUKaLmmn»;
YcTaBom v LEeNCTBYIOLLMMI NOKarbHBIMY akTamu Ob6LecTBa;
MNocTaHoBneHuaMn, pacnopskeHusmMy [paeutensctea P® M MHLIMY HOPMaTUBHbIMI
NpaBOBbIMY JOKYMeHTamu B obracTy obpaszoBaHus.
1.2 HacTosilee [lonoxeHue ycraHasnueaeT TpeGoBaHUs K 0POPMIEHNto, Bblaye u
XpaHeHuto  JOKyMEHTOB 06 oBydeHun obyvalolyxcs Mo  nporpaMmMam  LOMOSHUTENbHOMO
npocbeccuoHansHoro o6pasoBaHVsl B nogpasgeneHun  YueBHbi ueHtp (parnee -— VYL
00O «Pycckuii PoboT» (nanee — OB6LLecTBO) Npyu peanusaumm obpasoBaTtenbHbIX Nporpamm.

1.3 B OG6uiectee peanuayloTcsi NporpaMMbl  AOMOMHUTENBHOMO npodeccuoHaneHoro
06pa3oBaHNsi B COOTBETCTBUV C COOTBETCTBYIOLLIMIMU NLIEHSNSIMMN.

1.4 MNpy peanusaumny nporpamm AOMONMHUTENLHOMO NPOECCHOHANBHOMO 06pasoBaHNs B
OG6LuecTBe BbIAOTCS criedytowme foKyMEHTbI:

v YAOCTOBEPEHME O MOBbILLEHNN KBANUDUKALIAW CIyLLATEMSAM, yCneLwHo NpoLleALUiM UTOroBYHO
aTTecTaLmio no nporpamMme MoBbILLEHWS KBanuuKaLmm, UMEIOWWM OUMAOM O CpefHEM
MpoeccnoHanbHOM U (UNK) BbICLLIEM 0BPAa30BaAHMN.

1.5 TepmuHbl 1 onpeaeneHus, ncnonb3yemble B JaHHOM [lonoxkeHuu:

v O6pasoBaTenbHasi mporpamma (ganee - Oll) — 9TO KOMMNMEKT OCHOBHbLIX XapaKTepUCTUK
obpasoBaHus (o6bem, copepxaHue, MnaHUpyemble pes3ynbTaThl), OpraHM3aLoHHO-
MEAArornveckux ycrnosum, Popm aTTecTaumm, KOTopbI NPeACTaBmneH B Bue yu4ebHoro nnaw1a,
KaneHaapHo y4yebHoro rpadwka, paBoumx mnporpamMM y4eBHbIX MPEAMETOB, AMCLMMAMH
(MOAYINem), NHBIX KOMIMOHEHTOB, a TaKKe OLIEHOYHbIX U METOAUYECKNX MaTepuanos.

AN

AN

v' WroroBasi aTtectauus — 3TO MnpoBepka COOTBETCTBUSI Pe3ynbTaToB 0CBOeHMst Of
3asBMNEHHbIM LIeNsM 1 NnaHnpyeMbIM pesyribTatam obyyeHus..
v YuebHbIA nnaH — [JOKYMEHT, KOTOPbIi  OMPELensieT nepeyeHb, TPYLOEMKOCTb,

nocnefoBaTeribHOCTb U pacnpenerneHune rno nepmogam 06y‘-leHl/|$l y4eBHbIX npegmveToB, Kypcos,
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AcuMniMH - (Mopynen), npPakTUKA — UHbIX BugoB y4vebHoli peaTenbHocTy, dopmbl
MPOMEXYTOYHOW aTTecTaumn cnyLiateneil.

2. TpebGoBaHus k GnaHkam OOKYMEHTOB

2.1.  O6wecTBO wucCronb3yeT GnaHku AOKYMEHTOB O KBanudukaumu, 3alulieHHble OoT
noAAenok nonurpaduyeckon NpogyKLUum.

2.2. YpOocToBepeHWe O MOBbILEHUN KBanudpukaumm (ganee — Wrorosbie [OKYMEHTHI)
BbINOSTHAGTCA Ha NIOTHOW Gymare B BUAE CKNaablBaOLUMXCS MOMOBUH 6€3 06103KKM (pasmep GnaHka B
passepHyTOM Buge 210 mm X 297 mm).

2.3. ®opmbl GrnaHKoB OOMKHLI COOTBETCTBOBATHL popmam, yCTaHOBMEHHBIM HACTOSILLMM
MNonoxeHuem.

3. Mopsipok 3anonHeHuUs 61aHKOB JOKYMEHTOR

3.1.  C uernbio opraHu3aLmm yyeTa 6raHKoB UTOrOBbIX OOKYMEHTOB NpeayCcMOTPEHO Hannyne
Cepun 1 Homepa CooTBeTCTByloLero 6raHka, KoTopble B NocrneacTsum GyayT MCNOMb30BaThCS ons
BHECEHIs1 CBeAieHMIN B chefleparibHYo MHDOPMAaLMOHHYIO CUCTEMY «PefepanbHblil peectp ceeaeHwi
O AokymeHTax o6 o6pasosaHMmM 1 (Mnu) o KBanUdUKaLWK, AOKYyMeHTax 06 oBy4eHumn».

3.2.  BnaHKu UTOrOBbIX JOKYMEHTOB 3aMOMHSIIOTCH Ha rocyfapcTBeHHOM s3blke Poccuiickoin
degepauun.

3.3.  3aronHeHue WTOrOBbIX [OKYMEHTOB PYKOMMCHBIM CMOCOBOM He pPEKOMEHAYTCA.
BrnaHkum WMTOroBbIX [OKYMEHTOB MPUOPUTETHO 3aMOMHSIOTCH MeYaTHbIM crnocobom C MOMOLLbIO
npuHTEpa, WPUEPTOM YEPHOro LIBETA C WCMOMb30BaHWEM nporpammbl AN neyat B pefakrope
Microsoft Word.

3.4.  3anucu npounssogsaTcs 6e3 COKpaLLeHUA.

3.5. 3anonHeHuo noanexar 06OPOTHbIE CTOPOHbI TWTYNa (neeas u npaBas 4acTn)
OOKYMEHTOB.

3.6.  Tocne 3anonHeHus 6naqka LOKYMEHT JOMKeH BbiTh NPOBEPEH Ha TOYHOCTb BHECEHHbIX
B Hero sanuceil. [JoKyMEHT, COCTaBMEHHbI C owmbKaMy WMWK HE B COOTBETCTBUM G OaHHbBIM
MonoxeHnem, CYnTaeTCA UCMOPUEHHBLIM U MOAMEXUT 3aMeHe.

3.7.  Tpw 3anonHeHn 6rnaHKoB NTOrOBbIX [OKYMEHTOB HeobxoaMmo ykasblBaTb criefyloLLme
CBeLeHUs:

v’ ouumanbHoe HassaHue OB6LECTBa, COrnmacHo yctaBy OG6LlecTBa, AOMYCKAETCA yKasaHWeM
nogpasgeneHuna O6wecrtea YLI;

v/ perucTpauroHHbIli Homep MTorosoro HAOKYMEHTa Mo KHUre pernctpaumm OKYMEHTOB;

v’ HauMeHOBaHVIe HACENIEHHOTO MyHKTa, B KoTopom Haxoamutcd YL O6LiecTra;

V' [aTa Bblgauu JOKYMeHTa;

v’ bamununsa, UMsi, OTYECTBO NMLA, MPOLLEALLEro MOBbILLIEHUE KBanMdukaummn, npoxoxaeHum
Kypca oby4eHust (MULIeTCS NOMHOCTLIO0 B UMEHUTENLHOM MafieXe B COOTBETCTBUM C 3anNChio B
nacropTe unu AoKyMeHTe, ero 3amMeHsItoLLEeM);

v’ HauMeHOBaHWe NporpaMmbi;

v/ CPOK OCBOEHWS! MPorpaMmbI;

v nepuod obyyeHus;

v’ HOBbIi BUA NPOQECCUMOHANBHOW AEATerbHOCTU 1 (V1) HavMeHoBaHME MPUCBOEHHOW

KBanudukauum (Mpyu Hanmuum).

3.8. BnaHku [OKYMEHTOB MOAMUCHLIBAOTCS npeacefatenem atTecTauMOHHON KOMUCCUN,
yrnonHomo4eHHbIM npefcrasuTenem Obuectsa. Moanuck Ha foKkyMeHTax NPOCTaBIIAETCA YepPHUNaMu,
NnacToi WnM TYLb YEPHOro, CUHEro Wnu ¢vonetosoro ugeTa. [MognucaHue JOKYMEHTOB
hakCMMUnbHOW MOANMUCHI0 He Aonyckaetcs. Ha mecte, oTBegeHHOM ans neyat «MI», cTaeutcs
nevatb ObGLyecTBa.
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3.9.  lpumep 3anonHeHus GraHKOB UTOrOBbLIX JOKYMEHTOB npuseneH B MNMpunoxeHun Ne1.

4. Peructpaums, yyeT u xpaHeHue 651aHKOB JOKYMEHTOR

4.1.  [indA yyeTa Bbigaum UTOroBbIX AOKYMEHTOB, [y6IIMKaTOB UTOrOBbIX [OKYMEHTOB BeaeTcs
obLyas KHWUra perucTpaLmy BblgaHHbIX 4OKYMEHTOB (fanee — KHura perncTpaumm) unu pasgenbHo, no
Kaxkaomy Tuny 6riaHKoB:

v" KHura pervctpaumm Bblgayum yoocToBepeHui 0 NoBbILLEHNN KBanudukaumu;
V' Knura pernctpauum Belgaum Sy6nvkatos 4OKYMEHTOB.
4.2. B KHury pernctpaumm BHOCATCS B T.4. criefytolme AaHHbIe:

v HaumeHoBaHue MToroBoro JOKyMeHTa;

v Homep 6naHka MToroBoro JokymeHTa;

v' NOpsAKOBbI PEMMCTPALMOHHBIA HOMep UTorosoro OOKYMEHTA;

v' [aTa Bblgaqu MIToroBoro JOKyMeHTa;

v’ HaMMEHOBaHMWe CNeLmanbHOCTL / HanpaBneHNs MOAroTOBKM UAu NPUCBOEHHON KBanudukaumm
obyuuBLUErocs criyluarens;

v’ AaTta 1 HoMep NpOoTOKOMa aTTeCTaLMOHHON KOMUCCHN;

v’ hamunus, umsa oTYecTBo (nocrepHee — Npu Hanuuuu) nuua, nosyymBLLIEro LOKYMEHT;

v' MOANUCh NLa, KOTOPOMY BbifiaH [OKYMEHT (ecnu AOKYMEHT BblaH NIMYHO BbIMYCKHUKY NM60 no

AOBEPEHHOCTM), NGO AaTta U HOMEP MOYTOBOrO OTMPABMEHUA (€Cr AOKYMEHT HanmpasneH

4epes ornepaTopoB NOYTOBON CBA3MN 06LLEero norb3oBaHms);

v’ Aarta 1 HoMep NpoToKoma aTTeCTaLMOHHO KoMUccuy (Mpu HanmM4um);
v' noanucek npefctasuTens OGLUECTBA, BbIAABLIErO JOKYMEHT.

4.3.  KHvra pervctpaumm BbiaaHHbIX [OKYMEHTOB MPOLUHYPOBbLIBAETCS, NPOHYMEPOBLIBAETCS,
cKpennaeTca nevatbio O6LIECTBA C yKasaHWeM KONMYeCTBa NIMCTOB B KHUre perucTpaLmn v XpaHuTCcs
B ObulecTBe.

4.4.  ®opma KHurv pernctpaumm Bblaavun NToroBbiX AOKYMEHTOB 1 X [y6GnyKaToB NpuseseHa
B [NpunoxeHnn Ne2.

5. lNopanok Bbigaun JOKYMEHTOB U MX ay6nukaToB

5.1, WToroBbliii fOKyMeHT (AybrmkaT LOKYMEHTa) BblAaloTCs CRyLIaTemnto:

v NNYHO;

v ApyroMy nuLly Mo 3aBepeHHol B YCTaHOBIIEHHOM nopsgke AOBEPEHHOCTW, BbljaHHOMY
yKasaHHOMY NULly criyliaTenem;

v’ MO 3asiBrIeHNo CryLlaTerns HanpaenseTca B ero afpec Yepes onepaTtopoB MOYTOBOW CBSA3M
00LLiero rnorb30BaHNsA 3aKkasHbIM MOYTOBbIM OTMPABMNEHNEM C YBEAOMIIEHNEM O BPYYEHUMN.

5.2.  YBe[doMneHWe O BPYYEHUM XPaHWUTCA BMecTe C KHurom pernctpauun Bblgadn
AOKYMEHTOB.

5.3.  [oBepeHHOCTb U (Unu) 3asiBrieHMe, No KOTOpbIM Bbin BbiAaH (HanpaBneH) LOKYMEHT
(RybnmKaT foKyMeHTa), XpaHATCA COBMECTHO ¢ KHUroi pervicTpaumm Bblgauy AOKYMeHTOB (gybnunkaToB
JOKyMeHTa).

5.4. [ybnukaT MTOroBOro [AOKyMEHTa BbIAAETCH Ha OCHOBAHWM MUYHOMO 3asBMEHUs
cnywarens.

5.5. [lybnukaTtbl BblgalTCs NULAM, YTPATUBLUMM AOKYMEHTbI, Mpw YCIOBUM Hanuuus B
ObLjecTBe Bcex HeOGXOAMMbIX CBEAEHMI O MPOXOXAEHUM AaHHbIMW nuuamn obyyeHus. [ybnukar
BblAAETCA Ha (PaMUINIO, UMSI, OTYECTBO WAESHTUYHBIE MOAMMHHIKY JOKyMeHTa. [ly6rvkaT BbiaaeTcs Ha
GraHke, AeiCTBATENBEHOM U MMEIOLLEMCS B pacriopskeHu OBLIECTBa Ha MOMEHT Bblgayn gybnvkara.
Ha pay6nvkate fokymeHTa B 3arofnoBok Ha TUTYMe cnipaBa BBEpXY CTABUTCS LTaMn «ayonvkaTy.
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5.6. [lybnukat NTOroBoro 4OKyMeHTa BbiAaeTCcs B T.u.:

v B3aMeH YTpa4yeHHOro UTOroBOro AOKYMeHTa (Ha OCHOBaHMW NYHOIO 3asiBMNEHUs!, BbIMUCKA W3
npvkasa YLl o Bblgade gokymeHTa);

v/ B3aMeH WTOrOBOrO [OKYMEHTa, COAepKallero olwubKu, oBHapY>KEHHOro BbiryCKHUKOM Mocre
€ro rnonyveHus:;

v\ nvuy, nsMeHuBLLEMY haMUNNID, UMSI, OTYECTBO.

5.7.  Jlvuo, nameHusLLee pamurinio (MMS, OTYECTBO) BnpaBe 0OMEHSTb UMEIOLLMNIACS Y HEro
UTOroBbIA [OKYMEHT Ha AybnukaT QOKYMeHTa ¢ HOBOW dhamunuein (MmeHem, oTtyecTBoM). OGMeH
NpoV3BOAUTCA Ha OCHOBaHUMU 3asBIEHWUs nuua, U3MEHMBLLEro CBOK damunuio (MMS, OTYECTBO), C
MPUNOXEHWEM KOMUA [OKYMEHTOB, NMOATBEPXAaoWMNX N3MEeHeHe damunum (MMsi, 0T4YecTBa).

5.8.  3asiBrneHus o Bbifave Ay6rnmMKaToB UTOroBbIX JOKYMEHTOB, KOMNWUKM AybnnkaTa LoKyMeHTa
N OOKYMEHTbI, MoATBEpXAaloLle U3MeHeHUe amMunmm (MMsi, OTYECTBA), XPaHATCS COBMECTHO C
3agBrieHvem criywatens B OblecTse.

5.9. CoxpaHuBLUMIACA NMOANMHHUK HEBOCTPEOOBAHHOIO UTOrOBOrO AOKYMEHTa W MOASMHHMK
MPUINoXeHnsa K HeMy nabiMaroTcsl OBLLECTBOM M YHUYTOXAIOTCA B YCTAHOBNEHHOM MOPsiaKe.

5.10. [nsa HesocTpeboBaHHbLIX UTOrOBbLIX AOKYMEHTOB (hOPMUPYETCA OTAENbHOE Aeno Ans
HeBOCTpeboBaHHbIX JOKYMEHTOB.

6. CnucaHue AOKYMEHTOB U YHUUYTOXeHUe UCNOopPUYeHHbIX 6naHkoB

6.1. bnaHkM uMTOroBbIX [OKYMEHTOB XpaHaTca B- OOWecTBe Kak [LOKYMEHTbl CTPOroM
OTYETHOCTU M YYMTbIBAKOTCSA MO CrieunansHOMY peecTpy.

6.2. XpaHeHve 6naHKoB UTOrOBbIX 4OKYMEHTOB OCYLLECTBIAETCA B METANNMYECKMX LLKagax
n/nnn cendax, B yCrioBMAX, NCKITIOYAIOLLMX NOpYy U XuLeHre 6naHKoB.

6.3. WcnopyeHHble npu 3anonHeHWWM OnaHKM [LOKYMEHTOB MoANeEXaT CrucaHuio W
nocneayrowemMy YHUHMTOXKEHNIO.

6.4. CnucaHne [OKYMEHTOB CTPOro OTYETHOCTM NPOU3BOAMUTCS KOMUCCUEN, YTBEPKAEHHOM
NMprKa3om yrnorHoMo4eHHoro npeacrasutens ObwecTea.

6.5. WcnopyeHHble 6naHkm 4OKYMEHTOB YHUYTOXKAIOTCA HA OCHOBaHWM akTa 06 YHUUTOXEHUN
OOKYMEHTOB OMH pas B KBapTar.

6.6. K aKkTy crnmcaHus akToB CTPOrol OTYETHOCTU MPUKNALbIBAKTCS KOMUW BEOOMOCTEN
BblJay/ WUTOrOBbIX [OKYMEHTOB U aKTbl 00 YHUYTOXEHUM [OKYMEHTOB CTPOrol OTYETHOCTU (npwu
HanM4mun).

6.7. WcnopueHHble OnaHKM MTOroBbiX AOKYMEHTOB MOAMEXaT 3aMeHe W BO3BpaLlaloTcs
npeacrasuTento ObecTsa, OTBETCTBEHHOMY 3a [OKYMEHTbI CTPOrOM OTYETHOCTW, ANst 3aMeHbI, Mpw
3TOM COXPaHAETCS MPEXHUIA MOPSAKOBLIA PErUMCTPALMOHHbI HOMEP LOKYMEeHTa U [aTa ero Bbigadn.

7. 3aknwuyuTtenbHble NOJIOXeHUs

7.1.  Hacrosiee [lonoxeHne BCTyNaer B CUNy C MOMEHTa €ro YTBEPXOEHUS
ynonHoMoO4YeHHbIM npeactasuTenem OOLWecTBa.

7.2. OTHOWeEHMsA, He yperynupoBaHHble HacToswum [lonoxeHuem, noanexar
perynnpoBaH1Iio HOpMaMK AEVCTBYIOLLEro 3akoHoaaTenbcTea PO.

7.3. WameHeHus wu pononHeHuss B [lonoxeHne MoryT ObiTb BHECEHbI Ha OCHOBaHUU
nokanbHbIX akToB ObLecTBa.

7.4. Bce cnywatenu n pabotHukm O6LiecTBa, 3afeicTBOBaHHble B 00Opa3oBaTenbHOM
npouecce, HeCyT OTBETCTBEHHOCTb 3a BbIMOMHEHMEe HacToswero [MonoXeHust B COOTBETCTBUU C
TpeboBaHeM 3akoHogaTenbcTBa PO.
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MpunoxeHue Ne 1
k MonoxeHuto 06 yTeepxxaeHUM hOPM [OKYMEHTOB 06 0bpasoBaHum 0ByyatoLLMXCs no nporpaMmam
AONONHUTENbHOrO NPOeCcCcHoHanbHOro 06pa3oBaHmus
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yAOCTOBepeHUs1 O NOBLILEHUU KBanudukaumum
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PucyHok 1: Jluuesas ctopoHa 6raHka yA0CTOBEPEHS O MOBbILLIEHNM KBanubukaumm
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PucyHok 2: O6opoTHas cTopoHa 6riaHka yj0CTOBEPEHWS O NOBbILLIEHNN KBanmdukaLmm
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